


* pa3spabaTbiBaeT pekomeHgaTenbHble 6ubnunorpaduueckne nocobus (cnucku, o63opbl, ykasatenu u T.
n.);

e obecneunsaeT MHGOpPMUPOBaHUE Nosib3oBaTeNel 06 UHPOPMALMOHHON NPOAYKLUMH;

B) ocywecrenaer auddepeHuupoBaHHoe  HUBAMOTEYHO-UHDOPMALMOHHOe  obcnykuBaHue
obyuarowmxca:

e OpraHusyetr obyuyeHuWe HaBblkamM He3zaBUCUMOro 6ubauoTeuHOro nonb3oBatens WM norTpebutens
uHpopMaLmK, COAEUCTBYET UHTErpaLMM KOMMNEKCA 3HAHWUIM, YMEHUMA U HaBbIKOB PaboTbl C KHUIMOMN U
uHdopmaumen;

* OKasblBaeT UHOOPMALMOHHYIO NOAAEPKKY B PelleHUn 3aad, BOSHUKAOWMX B npouecce ux yuebHon,
camoob6pasoBaTeNnbHOM U 4OCYroBOM AEATENbHOCTH;

r) ocyuectsnaer  anddepeHunposaHHoe 6ubnnoTeyHo-uHPOpMaLMOHHOEe  0obchaykuBaHUe
negarornyeckux paboTHMKoB:

* BbiABAAET UHPOPMALMOHHbIE NOTPEBGHOCTU U yAOBNETBOPAET 3anpocChl, CBA3aHHblE C OOyyYeHuem,
BOCMNUTaHWEM WU 300POBLEM AEeTel;

* BblABNAET MHOOPMALMOHHbIE NOTPebBHOCTU U yaoBAETBOPAET 3anpockl B 06nacTM neparornyeckux
MHHOBALMN U HOBbIX TEXHONOTUM;

e cogencteyeT npodeccMoOHanbHOW KOMMNETEeHLMM, MNOBLIWEHUID KBanAuPUKauuK, NPOBEAEHUIO
artrecrayuu;

* co3paerT OaHK nedarorMyeckod MHOOPMALMKM KaK OCHOBbI €4UMHON WHPOPMALUOHHOW CnyObl
06ueobpas3oBaTeIbHOTO YYPEKAEHUA, OCYULECTBAAET HAKONNEHUE, CUCTEMATU3ALMUIO MHPOpMaLUK NO
npeameTam, pasgenam U Temam;

e opraHusyer goctyn K 6aHKy negarormyeckod uHdopmauumm Ha nwbbiIXx HOCUTENAX; NPOCMOTP
3/IEKTPOHHBIX BEPCUM Neaarormiyeckux UsgaHui;

® OCYWeCTBNAET Tekyuiee WHPopmUpoBaHue (AHM WMHPopmauMK, 0630pbl HOBbLIX NOCTYNAEHUN WM
ny6avkaumnin), MHGopMUpOBaHUE PYKOBOACTBA LWKOALI MO BOMPOCam ynpasneHWa o6pasoBaTenbHbIm
npoLeccom;

* cnocobcTByeT NpoBeAEHUIO 3aHATUIN NC GOPMUPOBAHUID MHPOPMALMOHHOW KyNbTypbl;

a) ocywecrtsnaet auddepeHunpoBaHHoe 6uBAMOTEUHO-UHHOPMALIMOHHOE 06CnyKuBaHUE poauTenei
(MHBIX 3aKOHHBIX NpeacTaBuTeNel) 0OyUaOWMXCA:

* y0BNETBOPAET 3aNpoChl N0/b30BaTe/ el U UHGOPMUPYET O HOBbIX NOCTYNNEHUAX B BUbBAnoTeKy;

* KOHCYNbTUPYeT MO BOMPOCaM OPraHW3aLuMuM CEMEMHOTO UYTEHWA, 3HAaKOMMUT C WHopmauuein no
BOCMUTAHUIO AEeTEN;

® KOHCY/NIbTUPYET N0 BONpOCcam y4yebHbIx M3gaHui ana obyqatowmxcs.

IV. OpraHusauus geatenbHocT 6ubnnotexku

11. WkonbHaa 6ubnuoTeka NO CBOEW CTPYKType AenuTCA Ha abOHeMEHT, YuTanbHbIM 3an, oTaen
y4ebHUKOB M 0TAEN METOANYECKOM nnTepaTypbl N0 NpeaAMeTam.

12. bubnunoTteuyHo-uHPopmaLmMoHHOe 0ob6CNyKMBAHUE OCYLWLEeCTBNAETCA Ha oOcHoBe 6ubnuoteuHo-
MHPOPMALIMOHHBIX PEecypcoB B COOTBETCTBUMM C y4yebHbIM M BOCNWUTATENbHbIM MAAHAMWU  LIKOADI,
nporpammamm, NpoeKTamu 1 nNiaHom paboTbl WKonbHON 6ubAnoTEKM.

14. B uenax obecneyeHna moaepHusaumum 6MbaMoTeKkn B yCnoBUAX MHPOPMATU3aL MK 06pa3oBaHUA U B
npeaenax CpeacTs, BbiAENAEMbIX y4peauTenamu, wrkona obecneunsaer 6U6ANOTEKY:

® rapaHTUPOBAHHbIM PUHAHCMPOBAHMEM KOMMIEKTOBAHUA BUBINMOTEYHO-MHPOPMALMOHHBIX Pecypcos
(8 cmeTe yupekaeHUa BbIBOAWUTCA OTAE/bHO);

* He06X0AUMBIMU CNYKEOHBIMU U NPOU3BOACTBEHHBIMU NOMELLEHUAMU B COOTBETCTBUM CO CTPYKTYPOId
6M6NMOTEKM U HOpMmaTMBAaMKM MO TeXHWKe GE30MACHOCTU 3KCNAyaTauuuM KOMNbOTEpPOoB (OTCyTCTBUE
BbICOKOW  BNAXKHOCTW, 3aNbINEHHOCTU MNOMELWEHUA, KOPPO3UOHHO-aKTUBHLIX NpUMecen Unu
3NEKTPONPOBOAALLEN NbIAWU) U B COOTBETCTBUU C NONOKeHUAMU CanluH;

*  TE/IEKOMMYHUKALMOHHOW W  KOMWPOBANbHO-MHOMXWUTENBHOM TEXHUKOM WU HeobxoaumbiMu
NPOrpamMmMHbIMKU NPOAYKTaMM;

® PEMOHTOM U CEPBUCHLIM 06CNyKUBaAHUEM TEXHUKKU U obopyaoBaHua 6ubnnoTeky;

* 6U6/1MOTEUHOM TEXHUKOW W KaHLLENAPCKUMU NPUHAANEKHOCTAMM.

15. LUKkona co3paeT ycnoBuA ANA COXPAaHHOCTW annapaTypbl, 060pyaoBaHUAa U umywectsa bubamoTeku.
16. OTBETCTBEHHOCTb 3@ CUCTEMATUUYHOCTb M KAauyeCTBO KOMNAEKTOBAHUA OCHOBHOTO ¢poHaa 6ubnuoteku,
KomnnektosaHue y4ebHoro poHaa B COOTBETCTBUM C dpeaepanbHbIMU NepedHAMU yuebHMKoB U yuebHo-



MEeTOAMYECKMX M3JaHMi, COo3haHWe HeobXoAMMbIX YCNOBMIA ANA AeAatenbHocTn 6ubnnotekn Hecer
OVUPEKTOP WKONbl B COOTBETCTBMM C YCTABOM LUKOAbI.

17. Pexum paboTbl WKONbLHOW 6ubBnMOTeKM onpegdenseTca  3asedylowum  6GubnnoTtekoin
(6nbnuoTekapem) B COOTBETCTBMM C NPABUNAMMU BHYTPEHHErO pacnopaaKa WKOMbI.

V. YnpasneHue. Wrtatbi

18. YnpasneHue WKONbHOW 6UBANOTEKOM OCYWECTBAAETCA B COOTBETCTBMM C 33aKOHOAATENbCTBOM
Poccuitckoit Pepepauunm v yCTaBOM LWKOAbI.

19. O6wee pyKOBOACTBO AEATENbHOCTbLIO WKONbHON 6UBNMOTEKMN OCYLLLECTBAACT AUPEKTOP LWKOANbI.

20. PyKoBOACTBO LWKONbHOW BUBNMOTEKON OcylecTBAAeT 3aseaylownin 6ubnnoTekoin (6ubanoTekaps),
KOTOPbIA HEeceT OTBETCTBEHHOCTb B NpeAenax CBoel KomneTeHuuu nepes obwecTtBom n AUpeKTopom
WKOAbI, 06yYaloWMUMNUCA, UX POAUTENAMMU (MHBIMW 3aKOHHbIMW NPEACTaBUTENAMMU) 33 OpPraHM3aLUIo U
pe3ynbTaTbl OEATEeNbHOCTM  WKOALHOM OMBAMOTEKM B COOTBETCTBUM € PYHKUMOHANbHbIMM
06:3aHHOCTAMM, NPEAYCMOTPEHHbIMU KBanUuPUKaLMOHHbIMK TpeboBaHMAMMU, TPYAOBbLIM 4OTOBOPOM U
YyCTaBOM LUKOAbI.

21. 3asepyrowmin GubnunoTtekoin (6ubnnoTekapb) HazHaYaeTCA AUPEKTOPOM LWKObI, MOXeT ABAATLCA
UYNIEHOM  MejarorMyeckoro  KONNEKTMBA WM BXOAWTb B COCTaB  MejaroruMyeckoro  coseTa
06weobpa3oBaTeNbHOIO YYPEKOEHUA.

22. 3asegyowmi 6ubnunotekoi (6ubanoTtekapb) paspabaTbiBaeT M NPeACTaBNAET AUPEKTOPY WKOAbI Ha
yTBEpPXKAEHWE CAeayolne JOKYMEHTbI:

a) nonokeHue o GubnuoTteke, npasmna NnonbL3oBaHUA GUbNMOTEKON;

6) CTPYKTYpy M WTaTHOE pacnucaHue 6ubBAMOTEKM, KoTopble pa3pabaTbiBaloTcA Ha ocHoBe o6bemos
paboT, onpeseneHHbIX NONOXEHMEM O WKONbHOW BMbBAMOTEKE C MCNONL30BaHWEM «MeXoTpacneBbix
HOPM BpeMEeHM Ha NpPoLecchl, BbinonHAemble B 6ubnunotekax» (MocraHoBneHue MUHUCTEPCTBA Tpyaa U
COUManbHOro pas3BuTUA Poccuitckon Pepepaumm ot 3 despana 1997 r. Ne 6);

r) NN1aHOBO-OTYETHYIO AOKYMEHTALUMIO;

[) TeXHONOTUYECKYIO AOKYMEHTAUMIO.

23. MopAaoK KOMNNEKTOBAHMA LWTATa WKONLHOW 6UBNMOTEKMU pernameHTUPYeTCA yCTaBOM LIKOAbI.

24. B uensax obecneyeHus guobdepeHuUMpoBaHHON paboTbl WKOAbHON GMBAMOTEKM MOTYT BBOAUTHLCA
OOMKHOCTU: 3aBeaylowmin 6ubnumotekoit, GubnuoTtekaps.

25. Tpyaosble OTHOWEHUA PAabGOTHUKOB LWKOAbHOM GMGAMOTEKM M CpeaHed WKONbl PerynupylTca
TPYAOBbIM LOTOBOPOM, YCIOBUA KOTOPOTrO HE A0/Hbl NPOTUBOPEYUTL 3aKOHOAATeNbCTBy Poccuitckom
®depepaumn 0 Tpyae.

VI. MpaBa 1 06a3aHHOCTM BM6NMOTEKM

26. PabOTHUKM WKONbHOM BMBAMOTEKM MMEIOT NPaBo:

a) camocrtoaTtenbHo BblIbUpaTb ¢GopMbl, cpeacTBa M meTodbl 6MBAMOTEYHO-UHPOPMALMOHHOTO
obcnyxuBaHna o6pa3oBaTENbHOrO M BOCMWTATENbHOIO MNPOLECCOB B COOTBETCTBUM C LENAMU U
3a7a4aMM, YKa3aHHbIMM B YCTaBe LWKO/bl M MONOMKEHMU O LWKONbHOM BubanoTeke;

6) NnpoBOAUTL B YCTAHOBNEHHOM MOPAAKE aKyNbTaTUBHbLIE 3aHATUA, YPOKU U KPYXKKKM BubnnoteuHo-
6ubnmorpadmyecknx 3HaHNM 1 HPOPMALMOHHOM KYNbTYPbl;

B) PEKOMEHA0BaTb UCTOYHUKN KOMNNEKTOBAHUA MHHOPMALMOHHbIX PECYPCOB;

r) U3bIMaTb M Peanu3oBbIBaTb AOKYMEHTbl M3 GOHAOB B COOTBETCTBMM C WMHCTPYKUMEN NO y4yeTy
6ubnuoTedHoro poHAaa;

A) onpegenaTb B COOTBETCTBMM C NPaBUNaMM NONb30BaHMA WKOALHON BUBNMOTEKON, YTBEPHKAEHHBIMU
OMPEKTOPOM WKOAbI, U NO COrNacoBaHUIO C POAUTENBCKUM KOMUTETOM MAWN NONEYUTEeNbCKUM COBETOM
BUAbI U pa3mepbl KomneHcauum ywepba, HaHeceHHOro nonb3oBartenamm 6ubnnoTteku;

€) UMeTb eXXerogHbliA OTNYCK B COOTBETCTBUM C NOKANbHbLIMU HOPMATUBHbIMU aKTaMMy;

X) 6bITb NPEACTaBNEHHbIMU K Pa3NMYHbIM GOPMam NOOLLPEHUR;

3) y4acTBOBATb B COOTBETCTBMMU C 3aKOHOAATENbCTBOM Poccuiickoit Peaepaunn B pabote GubnmMoTeuHbIx
accounaumii MAKn Col30B8.

27. PaboTHuKM 6ubanoTek ob6A3aHbl:

a) o6ecneynTb NONL30BATENAM BO3MOMNKHOCTL paboTbl C MHGOPMALMOHHbIMK pecypcamu BubnunoTeky;
6) MHdopMMPOBaTL NONL30BATENEN O BUAAX NPeAOCTaBAAEMbIX 6UBNNMOTEKON yenyr;

8) o6ecneynTb Hay4HYI0 OpraHuM3aumio GOHA0B U KaTanoros;



r) ¢opmuposate GOHAbI B COOTBETCTBUM C YTBEPHKAEHHbIMU deepanbHbiMU NEepevyHAMMU yHebHbIX
u3gaHui, obpa3oBaTeNbHbIMM NPOrpaMMamm LWKOAbI, MHTEpecamu, NOTPebHOCTAMM M 3anpocamu BCex
nepedYncneHHblx Bollle KaTeropui nonb3osarenei;

) cosepweHCTBOBaTb MHOOPMaLMOHHO-6ubanorpadudeckoe u BubnuortedHoe obcnyxunsaHue
nonb3oBaTenew;

e) obecneumsBaTb COXPaHHOCTb WCNONb30BaHMA HOCUTeNnen uHPOpMaUuK, MUX CUCTemaTU3aumio,
pasmelleHue U XpaHeHue;

) obecneunBaTb pexxum paboTbl WKONBHOW 6MBANOTEKN;

3) OTUMTLIBATLCA B YCTAHOBNEHHOM NOPAAKE Nepes ANPEKTOPOM LKONbI;

1) NOBbIWATL KBANUPUKALMIO.

VII. Mpasa 1 06A3aHHOCTN Nonb3oBaTenen 6ubnmortekn

28. Nonb3oBatenn 6UBAMOTEKM MMEIOT NPaBo:

a) nonyyatb nonHyw vHPopmauuio o coctase BubnanoteuHoro oHaa, MHPOPMALMOHHBIX pecypcax U
npegocrasnsemblix 6ubanotekon ycnyrax;

6) noNb30BaTbCA CNPaBOYHO-6MbAnOrpadnuecknm annapatom 6MbAnNOTEKM;

B) NOAy4YaTb KOHCYNbTALMOHHYIO NOMOLLb B NOUCKE M BbIBOpe UCTOYHUKOB MHGOPMaLIUK;

r) nonyyaTb BO BpeMeHHOEe No/sib30BaHWMe Ha abOHeMeHTe U B YMTa/NbHOM 3ase neuaTHble U3JaHWA U
OpYyrMe UCTOYHUKM MHOOPMaLUK;

A) npoanesaTtb CPOK NONb30OBAHUA LOKYMEHTAMM;

e) nonyyaTb TemaTuueckue, daktorpadpuyeckue, yTouHawwme M bubnnorpapuueckne CnpasBku Ha
ocHoBe ¢doHAa BUBANOTEKM;

) ydacTBOBaTb B MEPONPUATUAX, NPOBOAUMbIX BUBNNOTEKON;

3) obpaLaTbea gna pa3peweHna KOHGAMKTHOM CUTYaL MK K OUPEKTOPY WKO/bI.

29. Nonb3oBaTenu WKoNbHOM BUbAnoTeKM 06A3aHbI:

a) cobnoaaTh NpaBuaa NOAb30BAHUA WKOAbHOW BMbanoTekon;

6) 6epexHO OTHOCUTLCA K NPOM3BEAEeHUAM neyaTu (He BblpblBaTb, He 3arnbaTtb CTpaHuL, He AenaTb B
KHUrax noAyYepKUBaHWUA, NOMETKM), MHbIM LOKYMEHTAM Ha pa3nyHbIX HOCUTensax, 0bopyaoBaHuIO,
MHBEHTapIo;

B) nNoAAepXuBaTb NOPAJOK PACCTaHOBKM OOKYMEHTOB B  OTKpbITOM goctyne 6ubaunoteku,
PacnoNOMXeHUA KapTOUYeK B KaTanorax U KapToTeKax;

r) NoNb30BaTbCA L@HHbIMU U CNPABOYHBIMU JOKYMEHTaMM TONbKO B NoMelleHun bubnuoteku;

a) ybeautbcA nNpu  NONYyYEeHUM [OOKYMEHTOB B OTCYTCTBUM aedektoB, a npu  obHapyXeHuu
npovHdopmupoBaTb 06 3Tom paboTHMKa BubanoTekn. OTBETCTBEHHOCTb 3a 06HapyXeHHble AedeKTbl B
COaBaemblx JOKYMEHTax HeceT NocneaHuin nonb3osaTens;

€) pacnucbiBaTbCA B YMTaTeNbCKOM dopmMynape 3a Kaxabli NOMYYEHHbIM OOKYMEHT (MCKaloueHue:
obyuvatowumeca 1—4 knaccos);

) BO3BpaLLaTb 4OKYMEHTbI B LUKO/IbHYIO 6MBANOTEKY B YCTAaHOBNEHHbIE CPOKM;

3) 3aMeHATb OOKYMEHTbI WKONbHOW BBAMOTEKM B Cayvae MX yTpaTbl AW NMOPHYU UM PAaBHOLEHHbIMU,
Mmbo KomneHcMpoBaTb yllepb B pasmepe, YCTAaHOBAEHHOM NpaBUNaMU NOMb30BAHWUA LWKONLHOM
6ubnunotekow;

M) NONHOCTLIO PAacCUUTATLCA C WKONABHON BMBAMOTEKON NO UCTEeYeHUM CPOKa oByyeHuAa uamn paboTol B
WwKone.

30. NopAagoK NONb30BAHWUA WKONBHOU BUBANMOTEKON:

a) 3anucb B WKONbLHYI 6MBAMOTEKY OByyalowmMxca NPOU3BOAMTCA NO CMMCOMHOMY COCTaBY Knacca,
neparorMyecknx M WMHolx PaboTHUMKOB LWKOALI — B MHOMBUAYANbHOM NoOpAAKe, poauTenei (MHbIX
3aKOHHbIX NpeacTaBuTenei) oby4arLmMxca — No NacnopTy;

6) nepeperncrpauma nonb3oBaTenei WKoNbHON BMBANOTEKM NPOU3BOANTCA eXEroaHO;

B) AOKYMEHTOM, NOATBEPKOAKWMM NpaBo MNONb30BaHWUA OBUBNMOTEKOW, ABNAETCA uMTaATE/NbCKUM
dopmynap;

r) unTatenbckuin popmynap GUKCUpyeT AaTy BblAAUM NOb30BATENIO AOKYMEHTOB U3 doHAaa BubanoTeku
W UX BO3BpaLLEHUA B BUBANOTEKY.

31. NopAJOK NONb30BaHNA aBOHEMEHTOM:

a) nonb3oBaTenu WMMEIOT NPaABO NOAYYMUTb Ha AOM M3 MHOTOTOMHbIX M34aHWIK He 6onee AByx
OOKYMEHTOB O4HOBPEMEHHO;

6) MakcMmanbHble CPOKM NONb30BAHUA JOKYMEHTaMMU:



— yuebHUnKH, yuebHble nocobus — yuyebHbli rog;

— Hay4HO-NoNyNApHan, N03HaBaTe/IbHaA, XYAOKeCTBeHHaA AMTepaTtypa — 14 gHei;

— nepuoaunyeckue M3aaHudA, U3JaHMA NOBLILEHHOTO cnpoca — 7 AHew;

B) N0/Nb30BaTENIN MOTYT NPOANUTL CPOK NOABL30BAHUA JOKYMEHTaMM, €C/IN Ha HUX OTCYTCTBYeT Crnpoc €O
CTOPOHbI APYTUX NONb30OBaTeNEN.

32. NopAafoK NONb30BAHUA YUTANbHBIM 33/10M:

a) AOKYMEHTbI, NpeHasHaveHHble anA paboTbl B YUTaNbHOM 3a/1e, Ha JOM He BblAatoTCs;

6) aHuMKnOneguKn, CNPaBOMHUKKM, pedKue, UeHHble U WMMEIoWMecs B eQMHCTBEHHOM 3K3emnasape
[OKYMEHTbI BblZalOTCA TONbKO ANA paboTbl B YUNTaNbHOM 3ane;

33. Nopapok paboTbl € KOMNBIOTEPOM, PacnoNoKeHHbIM B 6ubnnoTeke:

a) paboTa C KOMMbIOTEPOM Y4acTHMKOB obpasoBaTenbHOro npouecca NPoU3BOAMTCA MO rpaduKy,
YTBEPKAEHHOMY AUPEKTOPOM WKOAbI U B NPUCYTCTBUU COTPYAHUKA 6MBANOTEKM;

6) paspewaeTtcs paboTa 3a OAHMM NepPCOHanbHbIM KOMMblOTEpOM He 6onee [AByx u4enoBek
04HOBPEMEHHO;

B) paboTa Cc KOMNbIOTEPOM NPOU3BOAWUTCA COMNACHO YTBEPKAEHHbIM CaHUTAPHO-TUTMEHNHYECKUM
TpeboBaHnAM
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