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1. OBIIME ITOJIOXKEHMA

1.1. Tlonoxenwe o mopsiake pa3pabOTKW U TPHUHATHS JIOKAIbHBIX aKTOB (J1ajee
- [Monoxenne)cTpyKTypHOTO moapasaeneHus «OTaeieHue JOMKOILHOTO
obpazoBanusi» MOY Camapckast COII (mamee - YupexnaeHnue) pa3paboTaHo B
cootBeTcTBUM €O cTatheil 30 denepanbHoro 3akona ot 29.12.2012 r. Ne 273-®3
«O6 obOpazoBanuu B Poccuiickoit ®enepaunmn», TpynoBoro koaekca PO,
I'paxxmanckoro xoxekca P®, YcraBa YupexaeHus, C LEIbIO pa3rpaHUYCHUS
MOJIHOMOYHM, ONpEICIICHUs] TTOpsIIKa ISUCTBUI, W HANpaBlIEHO Ha M30eKaHHE
HapyIIEHUH KOHCTPYKTUBHBIX HOPM, HOPM TPYJOBOTO 3aKOHOJATEIbCTBA,
3aKOHO/ATEIbCTBA 00 OOpa30BaHMM U WHBIX MPaB U CBOOOJ rpa’kKIaH.

1.2. Tlonoxxenue ompeznenser oOmue TpeOOBaHUS K TMOPSJIKY pa3pabOTKu
IPOEKTOB JIOKAJIbHBIX AaKTOB, OCHOBHBIE TPEOOBAaHUS K COJEP’KAHUIO JIOKAJIBHBIX
aKTOB, MOPSIIKY MPUHATHS YKa3aHHBIX aKTOB, a TAK)K€ BHECEHUE B HUX JOTIOJHEHUN U
W3MEHEHU.

Hensamu n 3anayamu [lonoxeHus sBIAIOTCS:

*  CO3JaHHE €IMHOM U COTIaCOBAHHOW CHCTEMBI JIOKAJIbHBIX AKTOB;

* oOecrieyeHue NpUHIMIA 3aKOHHOCTH B HOPMOTBOPUYECKOU JI€ATEIBHOCTH;

*  COBEpIIECHCTBOBAHME MPOIECCA OJATOTOBKH, O(POPMIICHUS, NPUHATHS U
peanu3anuu JOKaIbHBIX aKTOB,;

*  [penoTBpalleHHEe TyOJIMpPOBaHUS PETYIHPOBAHUS OOIIECTBEHHBIX U
00pa30BaTeNbHbIX OTHOIIECHUH.

1.3. IlonoxxeHue sBISICTCS JIOKaabHBIM akToM JIOY  © BBOIMTCS B ICHCTBHE
npuka3oM 3asenyrouiero JOVY.

2. TIOHATHUE JIOKAJIBHOI'O AKTA

2.1. TlonsiTHe TOKATBLHOTO aKTa.

[Ton nokanbHBIMM aKTaMu B CMbICIIE HactosAwmero llonoxxeHnss mOHUMArOTCS
pa3pabaThiBaeMble M TPUHUMAaeMble B YUPEKIEHUU B COOTBETCTBUU C €rO
KOMIIETEHIIMEW, ONPENCICHHON JCUCTBYIOIIUM 3aKOHOJATEIBCTBOM U Y CTaBOM
MA/JIOY, BHYTpeHHHE AOKYMEHTBHI, YCTaHABIMBAIOUIME HOPMBI (IIpaBuia) OOILEro
XapakTepa,  NOpPEIHA3HAYECHHbIE  JUIA  PETYJUMPOBAaHUS  IIPOM3BOJICTBEHHOM,
yIOpPaBJICHYECKOW,  (UHAHCOBOM,  KaapoBOW,  OOpa3oBaTENbHOW W WHOU
(YHKIIMOHATBHON AESITETbHOCTH BHYTPU Y UPEXKICHUSI.

JlokanbHbIE aKTBl YUpEXKIEHUSA ACUCTBYIOT TOJBKO B IIpefenax JaHHOU
o0Opa3oBaTeNbHON OpraHu3alluy U HE MOTYT PEryJIMpoBaTh €€ OTHOUICHHS BHE €€.

2.2. JloxanmpHbIE aKThl, peEryIupyrolmme oO0pa3oBaTeNbHBI MpoLecc B
VYupexneHnn KOHKPETHU3UPYET MpaBa U 00s13aHHOCTH yYaCTHUKOB 00pa30BaTeNIbHBIX
OTHOILIEHUH.



2.3. JlokanbHbI€ aKThl, PETYIUPYIOLIUE TPYIOBbIE OTHOLIECHUS B Y UPEKACHUN
COCTaBJISIIOT 0COOYIO0 00JIaCTh OTHOIIEHUN MeEX1y pabdoToaareiaeM M paOOTHUKaMHU,
pa3pabaTeIBalOTCS JUIA  peanu3alud MpaB pPaOOTHUKOB, MCIOJHEHHUS HMH
00s13aHHOCTEH, MOAEP>KaHUS JUCIUILTUHBI B TPYJOBOM KOJICKTHBE.

HopMbl JOKalbHBIX aKTOB, YXYAIIAIONIIME TOJOXKEHHE pPaOOTHUKOB TIO
CPaBHEHHIO C YCTaHOBIIGHHBIM TPYJIOBBIM 3aKOHOJATEICTBOM M  HHBIMU
HOPMAaTUBHBIMH TIPAaBOBBIMH aKTaMH, COJEPKallMMH HOPMBI TPYIOBOTO TIpaBa,
KonnekTuBHBIM JOTOBOPOM, COTJIAIICHUSIMHU, & TAaK)K€ JIOKAIbHBIE aKThl, MIPUHITHIC
0e3 cobiroaeHus, ycTaHoBIeHHOTO CT. 372 TpynoBoro kojaekca P® mopsiaka ydera
MHEHHUS PEACTABUTEIBLHOIO OpraHa paOOTHUKOB, HE MOAJIEKAT IPUMEHEHHUIO.

JlokasibHBIE aKThI YTBEPXKAAIOTCS PadOTOaTeNeM (3aBEAYIOIINM) B TIpe/Ieax
KOMIETEHIIMK B COOTBETCTBHUM C TPYJIOBBIM 3aKOHOAATEIbCTBOM U HHBIMHU
HOPMAaTHUBHBIMU TPAaBOBBIMU AaKTaMH, COJEpPXAIIMMHU HOPMBI TPYZOBOIO IpaBa,
KosmekTuBHBIM 10roBopoM, cornarienusmu (4. 1 cr. 8 TK PD).

2.4.  YaudpumupoBaHHbIX GOpM IS TPHUHIATHS  JIOKAIBHBIX  aKTOB
YupexneHuss HE  yCTaHaBIMBAaeTcs. VICKIIOUYEHHEM  COCTABISIIOT — IITATHOE
pacriucanue (popma Ne T-3), rpaduk ormyckoB (hopma NeT-7) u Gpopmbl TOKaTHHBIX
HOPMAaTUBHBIX aKTOB, yTBepkaeHHbIe [locranoBienmem ['ockomcrata Poccum ot
05.01.2004 . Ne 1 «O06 yTBepkaeHUN YHUPHUIIMPOBAHHBIX (POPM MEPBUUHON YUETHOM
JOKYMEHTAIMH 110 YYETY TPyAa U €ro OriaTh».

@opMBI  OCTANBHBIX  JIOKAJBHBIX  aKTOB, 3aBEAYIOMIMA  OMpEesieT
CaMOCTOSITENILHO.

3. BUIbI JIOKAJIBHBIX AKTOB

3.1. B  cootBerctBMM ¢ YCTaBOM  JEATEIBHOCTh Y UPEKICHUS
pErIaMeHTUPYETCs]  CIEAYIOIIMMH  BUJAAMH  JIOKAJIbHBIX  aKTOB:  IOJIOKEHUS,
MTOCTAHOBJICHUSI, PEIICHHS, MPUKA3bl, PACTIOPSIKEHUS, WHCTPYKIMH, TOJDKHOCTHBIC
WHCTPYKIIMM, TpaBWiIa, Mopsakd. [IpeacTaBieHHBI IMEepeYeHb BHJIOB JIOKATbHBIX
aKTOB HE SIBJIICTCS UCUEPIIBIBAIOIITIM.

3.2. JlokanbHbIe aKThl MOTYT OBITh KJIACCU(UIIUPOBAHBDIL:

a)  Ha PYIIIBI B COOTBETCTBUH C KOMIICTCHITUCH YUpekKICHUS:

* JIOKQJIbHBIE aKThl OPTAHU3AIMOHHO - PACIIOPAIUTEILHOTO XapaKTepa;

*  JIOKaJbHBIE aKThl, pPETJAMEHTHPYIOIIHE BOIMPOCH  OpPTaHU3AINU
00pa30BaTeNbHOrO MPOIIECCa;

* JIOKQJIbHBIE aKThl, PETrIAMEHTUPYIOIIUE OTHOIIEHUS paboTogaTeNsl C
pabOTHUKAMU M OPTaHU3AIUI0 YIEOHO-METOANYECKONU PaOOTHI:

*  JIOKAJIbHBIE aKThl, PEIVIAMCHTHPYIOIIUE  JEATeITLHOCTh  OpPTaHOB
CaMOyIIPaBJICHUS:

* JIOKaJbHBIC aKThI, PETIAMEHTUPYIONINE aIMUHUCTPATUBHYIO U (DHHAHCOBO-
XO035IUCTBEHHYIO JIEATEIbHOCTD;

* JIOKaJbHBIEC aKThl, 00ECIICUMBAIONINE BEACHUE IETONPOU3BOJICTBA.



0) 1O KpUTEPUSIM:

* MO Kpyry JHI[ paclpoCTpaHAIONIMEeCcs Ha BCeX paOOTHUKOB M HE
pacnpocTpaHsoIKMecs Ha BceX paOOTHUKOB OpPraHHU3aluy;

* 10 cnoco0y MPUHATHS: MPUHUMAEMbIE PYKOBOJUTEIEM EAUHOJMYHO H
MPUHUMAEMbIE C YyYE€TOM MHEHHS NPEACTAaBUTEIIBHOTO OpraHa Y4YacCTHUKOB
o0pa3oBaTeNbHBIX OTHOIICHUH WM opraHoB camoympasienus (IIpunoxenue 1);

* [0 CPOKY ACHCTBHUS: MOCTOSHHOTO JEHCTBHUS, C ONPEACICHHBIM CPOKOM
JICUCTBUS,

* 0 CPOKY XpaHEHUS: MOCTOSTHHOTO XPaHEHHUsI U BPEMEHHOT'O XpaHEHUS

4. CTPYKTYPA U COAEPXXAHUE JIOKAJIbHBIX AKTOB

4.1. CtpykTypa u coliepKaHHE JOKAJIbHBIX AKTOB 3aBHUCIT OT Kpyra
BOMPOCOB, B OTHOIIIEHUN KOTOPBIX HEOOXOAMMO NPUHATHE TAKUX aKTOB.

4.1.1. IlpumepHasi CTpYKTypa NOJIOKEHUS (MOPAIKA):

* o0mme mnosioxkeHus (mpeamOysna) - B HEM yKa3bIBAC€TCS ILIEJIM U MOTHUBBI
MPUHATHS HOPMATHBHOTO IIPABOBOTO aKTa, MOPSIOK MPUHATAS W CPOK JEHCTBHUSA,
MTOHATUHBIN anmapar;

* cojepJKaTeiabHas 4YacTb - COJIEPKUT OO0s3aTelIbHbIE pPA3ZEIibl; Ha3BaHUS
pa3znenoB OQOpPMISIIOTCS B BHJE IYHKTOB, KOTOpPbIE HYMEPYIOTCA apaOCKUMH
mudpaMi ¢ TOYKOW M BBIJACISIFOTCS JKUPHBIM MIPHU(PTOM WM CTPOYHBIMH OyKBaMU
(TeKCT BHYTpHU pa3AesioB OOBIYHO JCIUTCA HA MYHKTHI U MOITYHKTHI, KOTOPHIE MOTYT
UMETh OYKBEHHYIO, ITU(PPOBYIO WM MAPKEPHYIO HYMEPAIIHIO).

4.1.2. ITpuMepHas CTpyKTypa JOJKHOCTHOW UHCTPYKIIUU:

* 00IME TTOJIOKCHHS;

* JOJDKHOCTHBIE 00SI3aHHOCTHU

* MpaBa;

* OTBETCTBEHHOCTb.

4.1.3. Ilpumepnas ctpykrypa KoJekTuBHOro Jg0roBOpa oOmpenesnsercs
CTOpOHaMH, HO B OCHOBHOM COCTOMT M3 HECKOJBKHUX PA3/eJIOB U MPUIOKEHUM:

* BCTYNHUTENbHAsA 4YacTh (B HEW (POPMYIHMPYIOTCS OCHOBHBIE HaIpaBJICHUS
Pa3BUTHS OpraHU3alUN);

* paBa U 00SI3aHHOCTH aJIMUHUCTPALIMH, PaOOTOAATENS;

* paBa U 00s13aHHOCTH PAaO0OTHUKOB U UX MPEICTABUTEIbHBIX OPTraHOB.

4.1.4. ITpumepnas ctpykrypa [IpaBui BHyTpeHHEr0 TPyAOBOT0O pacHoOpsIIKa:

* 00IIIME TTOJIOKCHHUS;

* TOPSIOK MpUEMa U YBOJILHEHHS paOOTHUKOB,;

* OCHOBHBIE MpaBa, 0053aHHOCTH U OTBETCTBEHHOCTh pabOTOIaTeNs;

* TpaBa, 00s13aHHOCTU U OTBETCTBEHHOCTh PAOOTHHUKOB;

* pexxuM paboTHI U BpeMs OTHAbIXa;

* omlata Tpyaa;

* MephbI MOOIIPEHHUS U B3bICKAHUS;



* 3aKJIIOUUTEIHHBIC TIOJIOKEHUSI.

4.1.5. Tpynoroit noropop (3¢dEKTUBHBIM KOHTPAKT) HE MOXKET COACP)KATh
HOPMBI, YXYIIIAIOMIUE TOJOXKEHUsI pPAOOTHUKOB IO CpPaBHEHUIO C TPYAOBBIM
3aKOHOAATEIbCTBOM, KOJIEKTUBHBIM JIOTOBOPOM, corjameHusmu. [Ipumepnas
CTPYKTypa TPyI0BOTO JIoroBopa (3 heKTHBHOTO KOHTPAKTA):

* mpeamOyna;

* 0O0IIKEe MOJIOKEHUS,

* mpaBa U 00s13aHHOCTU PaOOTHHKA;

* IIpaBa 1 00s13aHHOCTH paboToAaTes,

* oIuiaTa Tpyna;

* pabouee BpeMs U BpeMs OT/IbIXa;

* COIMAJIbHOE CTPaXOBaHUE M MEPbl COLMAIBHON MOJJEPKKU pabOTHHKA,
IpeTyCMOTPEHHBIE 3aKOHO/IaTEIbCTBOM, OTPACIIEBBIM COTJIAIIEHUEM, KOJIEKTHBHBIM
JOTOBOPOM, HAaCTOSLIM TPYJIOBBIM JIOTOBOPOM;

* WHBIC YCIIOBUS TPYAOBOTO JI0TOBOPA;

* OTBETCTBEHHOCTH CTOPOH TPYAOBOTO JOTOBOPA;

* W3MEHEHHWE U MPEKpalleHrue TPYAOBOTO JOrOBOPA;

* 3aKJIIOUUTEIBHBIC TIOJOKEHUS;

* PEKBHU3HUTHI CTOPOH.

4.1.6. [loroBop 00 00pa30BaHUM 3aKIIFOUAETCS B MPOCTOM MUChbMEHHOU (hopme
MEXIy ~ YUpexJeHHeM U pOAUTESIMH  (3aKOHHBIMH  TPEACTABUTEIISIMH)
BOCIHUTAHHUKOB. [IpuMepHas cTpykTypa 10roBopa o0pa3oBaHus:

* npeamOyna;

* IpeIMeT A0roBOpa;

* 00s13aHHOCTH U MpaBa CTOPOH;

* OTBETCTBEHHOCTb CTOPOH;

* JIOTIOJIHUTEJIbHBIE YCIIOBHUS,

* PEKBHU3HUTHI CTOPOH.

4.2. TekcT JIOKaTbHOTO aKTa COCTaBJIseTCsl Ha pycckom s3bike (m. 3.20.
«YHUPUUUPOBAHHOW CUCTEMbl  JOKyMEHTAlMu. YHU(PUIIMPOBAHHAS  CHUCTEMA
OpPTaHMU3AIMOHHO - PACTIOPSAIUTEILHON TOKyMeHTanuu. TpeboBaHus K 0(hOPMICHUIO
nokymeHToB. 'OCT P 6.30-2003»). Jlyig mydmiero BOCHPUSITUSL TEKCT MOXKET OBITh
pas3ziencH Ha OTACIbHBIC YacTH (pa3ieiibl, MOJAPAa3Ieibl, MyHKThI U T. 1.). Kaxmoi
YacTH CIIEAyeT MPHCBOUTH 3aroJIOBOK, KOTOPBIM JOJDKEH IepenaBaTh €€ KpaTKoe
coJiepKaHue.

4.3.  Ilpu HEOOXOAMMOCTH ISl MOJTHOTHI U3JI0KEHUS BOIIPOCA B JIOKATbHBIX
aKTax MOTYT BOCIPOM3BOAMUTHCA OTAEIbHBIE IOJIOKEHUS HOPMATHUBHBIX AaKTOB
Poccuniickonn ®enepannu, KOTOPHIE TOKHBI MMETh CCBUIKM HA OTH aKThl M Ha
opHUIMATBEHBIA UCTOYHUK UX OMYOIMKOBAHMS.

4.4, Ecniu B nokanbHOM akTe MPUBOAATCSA TaONULbI, TpapuKd, KapThl,
CXEMbI, TO OHU JOJDKHBI OQOPMIIATHCS B BHUJAE MPUIOKEHHHM, a COOTBETCTBYIOIIUE
IIYHKTbI aKTa  JOJDKHBl ~ HMMETh  CCBUIKM  Ha  3TH  [PWIOKEHHUS.



4.5. JIOKyMEHTBI - NOPHIOXKEHUS JOJDKHBI HMETh COOTBETCTBYIOLIYIO
OTMETKY, YKAa3bIBaIOIIYI0 Ha HMX CBSA3b C OCHOBHBIM JOKYMEHTOM. JTa OTMETKa
CTaBUTCA B MPABOM BEPXHEM YINIy JOKYMEHTA - MPUJIOKEHHUS U BKJIKOYAET: CIOBO
«[IpunoxxeHue», mpu HeoOXomuMocTu ero Homep (0e3 3Haka No), HaMMEHOBaHWE,
JaTy ¥ HOMEpP OCHOBHOIO JOKyMEHTA. JIOKAJbHBIA aKT AOHKEH MMETh CKBO3HYIO
HyMEpaLuIo CTPAaHULL.

5. PA3PABOTKA JIOKAJIBHBIX AKTOB

5.1. MHUImMaTOpOM MOATOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITh:

. yUpEeauTENb;

. opranbl Y1pasJieHUusl 0Opa3oBaHUEM;

. aIMUHUCTpALMS Y UPEKICHUS B JIMIE 3aBEIYIOIIETO;

. YY9aCTHUKHU 00pa30BaTEIbHBIX OTHOIICHHM.

OcHoBaHueM ISl MOJATOTOBKHM JIOKAJIbHOTO aKTa MOTYT TakKKe SBISATHCA
M3MEHEHUs B 3akoHodaTelbcTBe P® (BHeceHHMe HW3MEHEHHH, H3JIaHHE HOBBIX
JIOKQJIbHBIX aKTOB).

5.2. TIpoexT mOKaTbHOTO aKTa TOTOBHTCS OTACIBbHBIM PAOOTHHKOM HITH
rpynmnoi pabOTHUKOB 1O TOPYYEHUIO 3aBEAYIOUIETO0, a TakkKe OpraHom
CaMOyNIpaBJ€HHUs  YUPEKICHHs, KOTOPBIA BCTyHWJI C  COOTBETCTBYIOILIEU
MHUIIIATUBOM.

5.3. IlogroroBka JOKaJbHOTO aKTa BKJIOYAaeT B ce0s H3yUYCHHE
3aKOHOJIATEIbHBIX W MHBIX HOPMATHBHBIX AKTOB, JIOKAJIbHBIX aKTOB YUpEKJICHUS,
pPETIaMEHTUPYIOIIMX T€ BOIPOCHI, KOTOPBIE MPEAIOIaraeTcsi OTpa3uTh B IPOEKTE
HOBOT'O aKTa, U Ha 3TOM OCHOBE BBHIOOP €ro BHJIA, COJICPKAHUS U IIPEACTABICHHUE €TO B
MMCbMEHHOH (hopme.

5.4. Tloaroroska HanOoJiee BaXHBIX JIOKAJIBHBIX aKTOB (IIPOEKTOB
pelieHuil coopaHuii, MeJCOBETOB, OPTaHOB CaMOYIIPABIICHUS, PUKA30B, MOJOKEHUH,
paBWil, TOPSAJKOB) JIOJDKHA OCHOBBIBAaThCS Ha pe3ysbTaTax aHalin3a OCHOBHBIX
CTOPOH JEATEIbHOCTA YUPEKACHUSA, TECHACHUMN €€ PAa3BUTUA U CIOKUBIICKUCS
CUTYaIUHU.

5.5. [Ilo Bompocam mnpuema Ha palOOTy, TMEpPEBOJOB, YBOJIbHEHUH,
NpEeAOCTaBICHUS OTIMYCKOB, TOOIIPEHUNA WM TMPHUBJICUCHHE COTPYJHHKOB K
JTUCUUIUIMHAPHOW WM MaTEepUaIbHOM OTBETCTBEHHOCTU W3JAIOTCS TPUKa3bl, B
cootBercTBUU ¢ TK PD.

5.6. IIpoekT HOKaabHOIO akKTa TOMJCIKUT O00S3aTeIIPHOM MpOBEpKE Ha
JUTEPATyPHYIO TPAMOTHOCTb, KOTOpasi MPOBOJUTCS Y UPEKIEHUSI CAMOCTOSATEIBHO.

6. COI'JTACOBAHME JIOKAJIBHOI'O AKTA

6.1. Ilpu HeOOXOOUMOCTH JIOKAJIbHBIA aKT MPOXOAUT MPOLETYPY
COTrJIaCOBaHUSI.



6.2. B mpoiiecce coriaacoBaHus AOKYMEHT Mepeaaércs OT JIMII, 3aHUMAIOLINX
HUKECTOSIINE JOJKHOCTH, JTUIAM, 3aHUMAIOIINM BBIIIECTOSIINE TOHKHOCTH.

6.3. CorjmacoBaHue JIOKaJdbHOTO  akTa  OQOPMISIOT  PEKBU3UTOM
«COI'NTACOBAHO». DTOT peKBH3UT BKJIOYAET NOANUCh M JOJDKHOCTh
BU3HPYIONIETO JOKYMEHTa, pacim(poBKy noanucu (MHUIUAIBI, (HaMUIAI0) U J1aTy
MOJMMCAHUs, HAIPUMED:

[Ipeacenarens MpodCOO3HON OpraHU3AINH

noanuck A.A. SIkmmbaeBa

6.4. Ilocine cornacoBaHusi MPOEKT TEpelaeTcss Ha  YTBEpPKICHUE
3aBeAyromeMy. Ecnu aisg OpUHSATHS JIOKAJIBHOTO akTa HEoOXOJUMO YYUTHIBATh
MHEHHE MPEJCTAaBUTEILHOTO OpraHa pabOTHUKOB (Ipo¢coro3a), TO 0 YTBEPKIECHUS
paboTojaTesieM MpPOEKT JOKYMEHTa W OOOCHOBAaHHME II0O HEMY JIOJDKHBI OBITh
HampaBjieHbl B ATOT opraH. Takod mnopsaok mpeaycmorpern ct. 372 TK PO
(ITpunoxenwue 2, 3).

6.5. TIpoekT JOKaJIBHOTO aKTa MOYKET OBITh IMPEACTABICH Ha OOCYXICHHE.
@opmbl TIpENCTaBICHUS ISl OOCYXACHHUS MOTYT OBITh Pa3IHMYHBIMH, HaIpHUMeEp,
pa3MeIIeHne MPOEKTa JIOKATHHOTO aKTa Ha WH(OPMAIMOHHOM CTEHAE BMECTE,
JOCTYITHOM i1 BceoOIiero o0o3peHusi, Ha OQUIMAIBHOM caiiTe YupexaeHus,
HaIpaBlIEHUE TPOEKTa 3aWHTEPECOBAHHBIM JIMIAM, MPOBEIECHUE COOTBETCTBYIOIIETO
coOpaHus ¢ KOJUIEKTUBHBIM O0CYXJICHUEM MPOEKTa JIOKAIBHOTO aKTa ! T. II.

7. IPUHATUE JIOKAJIBHBIX AKTOB

7.1. JlokanbHBIE aKThl NPUHHUMAKOTCA B COOTBETCTBMM ¢ DenepanbHbIM
3aKOHOM U Y CTaBOM Y UpEKICHUS:

7.1.1. O6mmm coOpaHueM paOOTHUKOB - JIOKAJIbHBIE aKThI, COJIEpXKAIlNe
HOPMBI TPYAOBOIO IpaBa (4acTh 4 ctatbu 8 TpymoBoro kojekca PO, crates 372).

7.1.2. TlemarormueckuM COBETOM - JIOKaJIbHBIE aKThI, COJEPXKAIUE HOPMBI
perynupytomue oOpa3zoBarenbHble oTHomeHHs (ctaThsi 30 denepanbHOro 3aKoHa
«0O0 ob6pazoBanuu B Poccuiickoit @enepanun).

7.1.3. Ilpy TpUHATHM JIOKAJIBHBIX aKTOB, 3aTPardBalOIIMX IpaBa
BOCIIUTAaHHUKOB,  yuuThiBaeTcss  MHeHue CoBera  poauTeneil  (3aKOHHBIX
peACTaBUTEIICH ) BOCIIMTAHHUKOB Y UPEIKICHMUS.

1.2. B npeaycMOTpeHHBIX 3aKOHOAATENBCTBOM CIIy4YasiX 3aBEAYIOLIMHN 10
YTBEPKJICHHSI JIOKAIBHOI'O aKTa HAIPaBJISET €ro MPOEKT B COOTBETCTBYIOIIMI OpraH
CaMOYIpaBJICHUS, KOTOPBIM B CPOK HE MO3/[HEE TpeX pabdoyux IHEH C MOMEHTa
MOJIyYEHHUS] JOKYMEHTOB HAIIPABJISET 3aBEAYIOIIEMY CBOE MOTUBUPOBAHHOE MHEHHUE B
nucbMeHHOU Gopme. Ecnu coOTBETCTBYIOIIMIA OpraH caMOYIIpaBIeHUs HE COTJIACEH C
IIPOEKTOM JIOKAJBbHOIO aKTa MM XOYET BHECTH MPEUIOKEHUS IO €ro YJIydlIEHUIO,
3aBEAYIOIINA O00s3aH B TEYEHUE TPEX OHEH IOCJE MOJYyYEHHS] MOTHBUPOBAHHOIO
MHEHUS  TPOBECTH  JOMOJHUTENIbHbIE  KOHCYJIbTAllMU C  MpeAcenareasiMu



COOTBETCTBYIOIIIMX OPraHOB caMmoympaBieHus. Bce pasHoriacusi oQopMIISIOTCS
IPOTOKOJIOM. TOJIBKO MOCIE 3TOTr0 3aBEAYIONINIA BIIPAaBE MPUHSATD JOKAIbHBINA aKT.

7.3. 3aBenyromuii  YUpEKJECHUS TPUHUMAET  JIOKAJIbHBIE  aKThI
CIEAYIOIIMMHU CIIOCOOaAMU:

* YTBEPXKIAET;

* W3MaeT MpHuKa3 00 yTBEP)KICHUH JIOKAIBHOTO aKTa.

7.4. JlokanbHBIN aKT BCTYINAET B CUIIYy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O, B
Clly4ae OTCYTCTBHS TAaKOrO YKa3aHUs, C MOMEHTA UX YTBEPKICHUS.

7.5. JlaToi m0OpUHATHS JIOKAJIBHOTO aKTa, TPEOYIOMIETO YTBEPKIACHUS
3aBEAYIOIINUM, SBJISIETCS J1aTa TAKOTO YTBEP KIACHHUS.

7.6. Tlpu yTBepKIIEHUU JIOKAJIBHBIX AKTOB 3aBEIYIOIIMI PYKOBOJICTBYETCS
HOpMaMH  «YHU(PUIIMPOBAHHOM CHUCTEMbl JOKyMEHTAIlMU. Y HU(UIIMpOBaHHAS
CHUCTEMa OpPraHU3aIMOHHO - PACIOPSAUTEIILHON JOKyMEeHTanuu. TpeOoBaHUs K
odopmieruto 1okyMeHToB 'OCT 6.30 - 2003».

VYTBepkasi JOKaJbHBIA aKT. 3aBEAYIONIUN MOJKEH MOCTaBUTh MOAMHUCH B
pekBuzuTe « I'pud yTBepkKAEHUA AOKYMEHTa». OTOT PEKBU3UT pacrojaralor B
MpaBOM BEpXHEM yriy AokymeHTa. [lomuMo moamuicu rpud TODKEH COCTOSTH W3
cioBa YTBEPXJIAIO (6e3 KaBbIUCK), HaWMMEHOBAaHHWE JOJKHOCTH JIHIIA,
YTBEPKIAIOIMIETO JOKYMEHT, €ro WHHUIMAIOB, (amMuiauu W JaThl MOJIUCAHUS,
Hanpumep:

YTBEPXJIATO
3asenyronii MAJIOVY nerckuii caag Ne 63
nuyHas noanuck O.1O. Koponesa - Crerrok
0.00.0000

[Ipyu yTBEpKIEHUM [TOKYMEHTAa HECKOJIBKHUMHU JOJKHOCTHBIMU JIMIIAMU HX
MOJAMMUCHU PacIoararoT Ha OJJHOM YPOBHE.

7.7. Tlpu npuHATAM JTOKAIBHOTO aKTa MyTeM H3JaHus MpHUKa3za, He00X0IUMO
OTpPa3UTh:

* JIaTy BBEJCHUS JIOKAJILHOTO aKTa B JICUCTBUE;

* ykazaHue 00 03HaKOMJIEHUU PAOOTHUKOB C JOKAJIbHBIM aKTOM U CPOKH IS
ATOrO;

* (paMuUIUK U TOJKHOCTH JIUIL. OTBETCTBEHHBIX 32 COOJIIOJICHHE JIOKATIHLHOTO
aKTa;

* JIpyTHUE YCIOBUS.

[Ipu yTBepkI€HUM JIOKAJTILHOTO aKTa MPUKa30M, 3aBEIyIONEMY HEOOXOIMMO
3amogHUTh  pekBU3UT «['pud yTBepkaeHHUs MOKYMEHTa». OTOT PEKBU3UT
pacrmoJiaraloT B MPaBOM BEpPXHEM YIUIy JIOKajdbHOro akta. ['pud coctouT u3 cioBa
YTBEPXIEH (YTBEPXJIEHA, VYTBEPXJEHbBI wmu YTBEPXEHO),
HAaUMEHOBAHUS YTBEPKIAIOIIET0 JOKYMEHTa B TBOPUTEIBHOM IMAJI€KE, €ro JaThl,
HOMeEpa, HalpuMep:

YTBEPXIEHO
[Tpukazom 3aBeaytomero JJOY cTpykTypHOro
nonpazneneHus «OTaeneHue J0MKOILHOTO
ob6pazoanusi» MOY Camapckas COIL



Ot 0.00.0000 Ne 00

8. BBOJI B IEUCTBUE JIOKAJIbHBIX AKTOB
8.1. [IpuHATBIE JIOKQJBbHBIE AKTBI BBOJATCA B JEHUCTBUE IIPUKA30M
3aBEAYIOLIET0 YUYPEeXKIEHUS C MOMEHTa WX YTBEPXKICHMUS, €CIM HHOE HE
IIPEAYCMOTPEHO IIPUKA30M.

9. O3HAKOMJIEHME YYACTHHUKOB OBPA3OBATEJILHBIX OTHOILEHUI
C JIOKAJIbHbBIMU AKTAMH

9.1. PaGotHuku Yupexnaenus (uactb 2 crathu 22 TK P®) B 00s3arenpHOM
MOPAJIKE TOJKHBI ObITh O3HAKOMJICHBI MO TUYHYIO MOJIUCH CO BCEMU JIOKAJTIbHBIMU
aKTaMH, TPUHUMACMbIMH B OpraHW3allid M HEMOCPEICTBEHHO CBA3AaHHBIMH C HX
TPYJIOBOM JEATETHbHOCThIO. ECNu JIOKaNbHBINM aKT KacaeTcsi BOCIHTAHHUKOB, HX
poauTeneit (3aKOHHBIX MPEACTABUTENECH ), OH JOJKEH ObITh JOBEJEH JI0 UX CBEACHUS.

9.2. Pomurtenu (3aKOHHBIC TMPEIACTABUTENHM) BOCTUTAHHUKOB 3HAKOMATCS C
JOKaJbHBIMH aKTaMH TP TIOCTYIUICHHM B YUYPEXKIACHHUE B COOTBETCTBHH C
«llopsinkom o3HakomieHus: ¢ JOKyMeHTamMu OVY,B TOM 4YHMCIE MOCTYIAIONIUX B HEE
JIUID).

9.3. JlokanbHbIE aKThl pa3MeNIaroTcs Ha OQUIIMATBHOM CaliTe YUpeKACHUS B
cetu «MIHTEpHETY.

9.4. TloarBepxkaenue ¢akTa O3HAKOMIICHHUS PAOOTHUKOB C JIOKAJIbHBIMU
aKTaMH OCYIIECTBIIACTCS CICTYIOIIUM 00pa3oM:

. MOJMKCHIO JINIIA HAa JIUCTE O3HAKOMJICHUS C YKa3aHUeM (haMUJInH,
UMEHH, OTYECTBA U JaThl 03HAKOMJICHHUS. JIUCT O3HAKOMJICHUS TTPUIJIaraeTcs K
KaKJIOMY JIOKQTbHOMY aKTY;

. MOJMKCHIO JIUIA B ceuaibHOM «JKypHale o3HaKOMIICHUS
PaOOTHUKOB C JIOKATLHBIMH aKTaMI).

9.5. He o3nakomiyieHHME PaOOTHUKOB C JIOKaJbHBIMHU aKTaMH OpTaHU3alldd
SBJISICTCSI HApYIICHUEM 3aKOHOAATENIbCTBA O TPyAe W 00 OXpaHe TpyJda U MOXKET
MOBJIEYh AJMUHUCTPATUBHYIO OTBETCTBEHHOCTH JJISI 3aBEIYIOIIETO MO CTarhe 5.27
KOAII PO®.

10. UBSMEHEHUE JIOKAJIbHBIX AKTOB

10.1.CrpykrypHoe noapasaenenue «OTnenaeHue J0IKoIpHOro oopasoBanus»y MOY
Camapckas COIIl B nuile 3aBeyIONIETO BIPaBe BHOCUTHh U3MEHEHUSI B JIOKAJIbHBIC
akTel. [lpemnokeHre O BHECEHHMM W3MEHEHUH MOXET UCXOIAUTh OT JIF0OOTO
opraHa, KOTOPbI BIIpaBE€ MOCTABUThH BOMPOC O pa3pabOTKe W MPHUHITHH JTaHHOTO
JIOKaJIbHOTO AKTa.

10.2. JlokanbHble aKThl MOTYT OBITb M3MEHEHBbI MYTEM BHECEHUS B HUX
JOTIOJTHUTENbHBIX HOPM, TMPU3HAHMUS YTPATUBLUIMMU CUJYy OTIEIBHBIX HOPM,
YTBEPKICHUS HOBO penakuuu CYILECTBYIOIIUX HOPM:



* B CBSI3M CO BCTYIUICHHEM B CWIy HW3MEHEHUsA 3aKOHA WJIM JPYroro
HOPMATHUBHOIO IIPABOBOTO  aKTa, COJEPXKAIIEro HOPMbI TPYAOBOIO IpaBa,
KomtekTuBHOrO 10r0BOpa, COrIaneHus;

* 110 COOCTBEHHOMY YCMOTpEHHUIO. B 3TOM ciydae npuHUMaeMble JIOKAIbHBIC
aKThl HE MOTYT YXYAIIaTh MOJOXXEHUSI paOOTHUKOB, BOCIIMTAHHUKOB, UX POJMUTENCH
(3aKOHHBIX MPEACTaBUTENICH) MO CPABHEHUIO C TPYJAOBBIM 3aKOHOJATEIIbCTBOM,
3aKOHOJIATEILCTBOM 00 00pazoBanny, KoJIeKTUBHBIM JOTOBOPAM, COTJIAIIICHUSIMU;

* WU3MEHEHUS BHOCATCS B TOM JK€ MOPSAKE, B KOTOPOM JIOKAJIBHBIM aKT
pa3pabarTbiBacTCsl M YTBEPXKJAeTCs TIEPBOHAYAIIBHO. 3aBeAYIOIIMH BIpaBe B
OJTHOCTOPOHHEM TIOPSIIKE W3MEHUTH YCJIOBHUS JOTOBOpa C PaOOTHUKOM B Ciydae
OPraHU3AMOHHBIX WM TEXHOJOTMYECKUX HW3MEHECHUW ycinoBuM Tpyna. [Ipu sTom
HE0OX0UMO COOII0IaTh Tpoleaypy, omnpeneileHHyo B crtatbe /4 TK P®. Ecmm
JIOKAJIbHBIE AaKThl MPUHUMATh C YYETOM MHEHHUS IIPEICTABUTEIIBHOIO OpraHa
pPaOOTHUKOB, U3MEHEHHSI MOTYT OBITh BHECEHBI TOJBKO IMPHU COOJIIOJCHUM TOpSJIKA
yueTa MHeHUs 3toro oprana (ct. 372 TK PD).

11. OTMEHA JIOKAJIbHBIX AKTOB

11.1. OcHoBaHUSIMU JIS1 OTMEHBI JTOKAIBHBIX aKTOB SIBJISIFOTCS.

. UCTCUCHUE CpPOKa JCHUCTBHS JIOKAJILHOTO akTa (eciu mpu pa3paboTKe
JIOKAJIbHOT'O aKTa ObUI OMpeieieH EPUOJI €T0 ACHCTBUS);

. BCTYILJICHHE B CHJTy 3aKOHA WJIM JIPYyroro IMpaBOBOrO aKTa, COJEP KaIIero
HOPMBI TPYJI0BOTO IpaBa, KoJJIEKTUBHOTO JIOTOBOpA, COTJIAIIEHUs, KOTJa YKa3aHHBIC
aKThl YCTaHABJIMBAIOT 00Jiee BHICOKMI YPOBEHB TapaHTHH paOOTHUKAM T10 CPAaBHEHHIO
C ICHCTBYIOIIMM JIOKAJIbHBIM aKTOM.

11.2. OtmeHa JIOKaJbHOTO aKTa B CBS3M C YTPaTOM CHUJIBI MPOU3BOJUTCS
MPHUKA30M 3aBEIYIOIIETO 10 OCHOBHOM JESITEILHOCTH Y UPEKICHUS C O3HAKOMIICHUEM
pabOTHUKOB c COJIep>)KaHhEM npuKasza 101 TTOJIITNCE.
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